
Ref: ______________
Date: 



FOREST Personnel

	Cross Keys House,  11 Bridge Street,  Reading,  Berkshire,  RG1 2LR
	Office Use Only

	Telephone: 0118 9587272        Fax: 0118 939 1404
	Salary:

	E-Mail:  commercial@forestpersonnel.co.uk
	Primary skill:

	
	Secondary skill:


	Surname:  

(Mr/Mrs/Miss/Ms) 
	Forenames:  

	Address:  

Post code:  
	Telephone Numbers:

Home: 

Business: (used with discretion) 

Mobile: 

E-Mail address: 



	Date of Birth: 
	National Insurance Number: 



	Nationality: 


	If a non UK citizen, do you have permission to work in the UK?   Yes   No 

Visa No:                 Expiry date: 

	Driving licence:   Yes   No   Prov. M/C only 
	Own transport:  Yes   No   M/C only 

	Will you travel?

UK:  Yes   No      Abroad:  Yes   No  
	Will you relocate?  Yes   No  

	
	Area preferred? 



	Any physical disabilities: 
	Reasonable adjustments required: 


	Position applied for or preferred: 
	Are you applying for:

A permanent job  

Temporary work  

Both  
	Will you consider shift work? 

Nights 

Full / Part Time 

Are there any hours when you can not work by choice? 



	Present salary and benefits: 
	Expected salary and benefits: 



	What type of organisation or company would you ideally like to work for? 

	Do you have any holiday booked? 


	Preferred interview times: 


	Notice required by present employers: 




	Please detail below the software you have used and to what level
	Please indicate which experience you have
	YES
	NO

	Word Processing:


	Copy-typing (Speed if known)
	
	

	
	Shorthand (Speed if known)
	
	

	
	Audio (Speed if known)
	
	

	Spreadsheets:


	Switchboard
	
	

	
	Reception
	
	

	
	Telesales/Telemarketing
	
	

	Presentations & Graphics:


	Taking Minutes
	
	

	
	Ledgers: Sales, Bought, Nominal 
	
	

	
	Payroll: Computerised, Manual
	
	

	Databases:


	Legal Terminology
	
	

	
	Medical Terminology
	
	

	
	Data Entry
	
	


	Do you speak any other languages: 

	What are your hobbies and interests: 


	How did you hear of Forest?  Our Website   Other Internet  (which site?)              
Yellow Pages   Recommended   Advertisement  (which publication?)                                Other                                                                                                                                         



	Please indicate any companies you would

not wish us to approach: 

	Which companies have already been 

approached by yourself or another agency: 



	Own Interviews    :     Company


	Position:


	Source:



	What are your ambitions?




	Please provide details of two referees, one of which should be a former employer.

	Name:

Position:

Organisation / Address:

Employed / known;    from                to        

Please tick if reference may be applied for now  
	Name:

Position:

Organisation / Address:

Employed / known;    from                to        

Please tick if reference may be applied for now 


	Please read carefully and place an X in the appropriate box to confirm your answer
	YES
	NO

	The information you have provided will be will be held in both manual and computerised systems. Do you have any objection to us putting your details onto a database / computer system? 
	
	

	Do you have any objection to us releasing all or part of the information you have provided, in our endeavours to place you in a suitable role?  
	
	

	Do you have any unspent criminal convictions?

If yes, please give details in the box below.
	
	

	


There are some positions that require you to provide details of all convictions, spent or otherwise.  Should you be applying for such a position, or to an organisation exempt from the Rehabilitation of Offenders Act 1974, then you shall be advised and required to provide details of any convictions.

The Conduct of Employment Agencies and Employment Businesses Regulations 2004 state that we must have confirmation of your identity before introducing you to a Client.  This can be a copy of a document faxed, posted or emailed to us.  The document can be one of the following: Passport, Driving Licence, Bank Statement, P60, Utilities bill, Council Tax Bill or other official letter which contains both your name and address.

Before you engage in any temporary work through Forest, we will need to see an original document to confirm your eligibility to work in the United Kingdom.  This will usually be a Passport and if required a valid UK work permit.

I certify that this information and the information that I have provided on my CV is correct to the best of my belief and knowledge:

Name: 
   




Date: 
Commercial Registration & Interview form Apr 04


